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Notice on disciplinary matters (2019 – 2020)   

 

In order to ensure a pleasant and safe learning atmosphere for students, the school would like to remind 

parents to maintain the following school rules governing student behaviour. 

 

1. Student arrival and departure 

- The school starts at 8:00 a.m. in both summer and winter timetable. The school resumes at 1:40 p.m. 

after lunch in the winter timetable. Students are advised to arrive at school early to avoid being 

late. 

- The school office closes at 5:00 p.m. If students remain at school and accidents occur after 5:00 p.m., 

the school accepts no responsibility for contacting parents or sending the injured to the hospital. 

However, this is not applicable for extra-curricular activities and school team training which are 

led by teacher(s)-in-charge and coach(es). 

2. Attendance record 

- All absences are considered unexcused until they are properly reported by the students’ parent or 

guardian with reasons and official documents, such as medical certificates, illness and quarantine 

due to health concerns. 

- If F.1 to F.5 students are absent for 20 days or above, students will be considered as not attaining the 

requirement for promotion and retained in the following academic year; if F.6 students are absent 

for 10 days or above, students will receive a certificate of completion, instead of a certificate of 

graduation. 

- Parents are strongly advised to schedule trips during non-school times. In other words, parents 

should not plan trips which affect students’ attendance. 

3. Student handbook 

- Students must bring their Student Handbook to school every day to allow for noting down 

homework and school issues. The school will inform parents about the number of blackmarks and 

the homework control records through the eclass app. Parents should check the app regularly and 

sign school notices when necessary. 

4. Student ID card 

- Students must bring their student ID card to record attendance once they arrive at school. If students 

have lost the card, a parents’ letter and the cost of the ID card are required for a replacement to be 

issued. 

5. Mobile phones 

- Students must switch off their mobile phone before they enter the school. 

- If teachers discover that a student’s mobile phone is in use, the phone will be confiscated for 3 nights 

and students will be penalised. All confiscated phones are kept in the school office. The phone can 

only be returned to parents/students when parents collect the phone in person or students bring a 

parents’ letter to the school office with parent signature. 

- If a student’s mobile phone is switched on during tests and examinations, students will be suspected 

of cheating and five black marks will be given. If it is evident that students are using the mobile 

phone for cheating, students will receive a mark of zero for the subject(s) affected and minor 



demerits. 

- If students are suspected of storing indecent content on their mobile phone, two teachers or staff will 

be assigned as witnesses to check the data on the phone. 

6. Dress code 

- Students must wear the proper school uniform to school. Parents and students should be aware of the 

following: 

Hair style: 

 

Underwear: 

On the playground: 

Hair must be cut regularly and no tints, dyes, rinses, nor hair extensions 

are permitted 

Students must wear white singlet vests or a white T-shirt. 

Students can bring a white T-shirt for exchange after doing sports. 

- Students must bring their PE uniform to school for PE lessons. 

7. Writing names on school supplies 

- To avoid confusion, parents are advised to instruct students to write their name on the school 

supplies, including school uniform (school coat, jacket, sweater, PE uniform), calculators, 

textbooks, workbooks, earphone sets, etc. 

8. Personal property 

- Students are responsible for the care of their personal belongings. They should limit the amount of 

money they bring and should not bring expensive items to school. Students are advised not to 

place personal property in their school bag or desk drawers. All monetary transactions, including 

borrowing and lending, are forbidden. 

9. Bringing lunch to students 

- Parents should wait outside the school gate and should not accompany students to enter the school. 

Students will collect their lunch box during lunchtime. 

10. Lessons or visits outside school 

- Students may be dismissed in places outside the school campus when the lessons or visits are 

arranged outside school. Parents can check the dismissal place in the e-Notices. 

11. Passwords of e-accounts 

- Parents and students are advised to keep the passwords of the e-account confidential and not to use 

names or initials as passwords. 

12. Prohibited areas 

- Students wearing school uniform are forbidden to enter cybercafés, game centres and billiard rooms, 

etc. Minor demerit(s) will be given if students are discovered to have entered these areas. 

13. Behaviour outside school 

- Students wearing school uniform are to adhere to school rules even if they are not in the school 

campus. They should always respect the school rules and be well-behaved in public areas. 

- Students are strongly advised not to stay and play mobile app games in public areas in consideration 

of road safety and the avoidance of occupying public areas. 


